
 

Search Update: 

The New Jersey Department of Children and Families has temporarily converted our Policy Manual search engine to utilize Google search. 

Users can search exclusively within the DCF Policy Manual by either typing in a keyword, policy or form title, or policy or form citation by 

selecting “Search DCF Policies” found throughout the Policy Manual in the Related Links shortcut box. Your search results will appear in a 

new Google search window. For any questions accessing Department Policies or Forms, please contact policy@dcf.nj.gov for assistance. 
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What’s New? 

 

Forms 

• Form 5-54, Foster Care Verification Letter: this new letter 

serves as verification that a youth was in foster care at age 13 or 

older, and was a Ward of the State of New Jersey with the 

Department of Children and Families, Division of Child Protection 

& Permanency. This form can be used to verify independent 

status on the Free Application for Federal Student Aid 

(FAFSA),as well as to serve as a Ward of the Court letter. All 

youth who were in out-of-home placement for at least one (1) day 

beyond the age of 13 shall receive a copy of this letter at the time 

of case closure. 

Note: this letter will be translated into Spanish.  

 

• Form 9-38e(S), Notice of Change of Child Abuse Finding 
to Not Established after Appeal-Appellate Division Decision-
Fact-Finding: this letter has been translated into Spanish to 
match the English version.    
 

What’s Revised? 

 

Policy 

• OOE-I-A-1-17, Student Counts: this issuance has been 

updated to include alignment to job responsibilities of central 

office staff. State Facilities Education Act (SFEA) student count 

will be coordinated by the Education Programs Specialist and 

Fiscal Manager. In addition, Case Managers will be responsible 

for updating data in the Student Information System (SIS) for 

Semi-active students.  

 

Click here to view Policy Updates 

 

If you have any questions, please contact the Office of Policy and 

Regulatory Development at policy@dcf.nj.gov. 
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